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1. Document Control 

Document Title P25 Academic Integrity, Plagiarism and Cheating Policy and Procedure 

Policy Owner CEO 

Approved By CEO 

Approval Date 30th Mar 2026 

Effective Date 31st Mar 2026 

Review Date December 2027 

Version 5.0 

2.  Purpose 

Brighton Institute of Technology (BIT) is committed to maintaining high standards of academic 

integrity, ethical conduct and authentic assessment practices in accordance with: 

a. Standards for Registered Training Organisations (RTOs) 2025 

b. Compliance Standards for NVR Registered Training Organisations 2025 

c. National Code of Practice for Providers of Education and Training to Overseas Students 2018 

d. ESOS Act 2000 

e. Copyright Act 1968 

f. Relevant ASQA Practice Guides relating to assessment integrity and authenticity. 

The purpose of this policy is to: 

a. Promote a culture of honesty, fairness and ethical academic conduct. 

b. Define plagiarism, collusion, cheating and other forms of academic misconduct. 

c. Establish expectations relating to authentic student assessment evidence. 

d. Provide guidance regarding the acceptable use of Artificial Intelligence (AI) tools. 

e. Ensure all assessment evidence submitted by students is authentic, valid and the student’s 

own work. 

f. Outline procedures for managing suspected academic misconduct. 

BIT recognises that academic integrity is essential to maintaining the integrity of nationally 

recognised training products and ensuring confidence in qualifications and statements of attainment 

issued by the Institute. 

3. Scope 

This policy applies to: 

a. All current and prospective students 

b. Trainers and assessors 
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c. Academic and administration staff 

d. Third-party providers delivering training or assessment on behalf of BIT 

e. All assessment activities conducted by BIT. 

The policy applies to all forms of assessment including: 

a. Written assessments 

b. Projects and assignments 

c. Online assessments 

d. Practical assessments 

e. Portfolio evidence 

f. Recognition of Prior Learning (RPL) 

g. Workplace evidence 

h. Simulated activities 

i. Audio, visual and digital submissions. 

4. Responsibility 

The CEO is responsible for ensuring implementation and compliance with this policy. 

The Compliance Officer and Student Administration Officer are responsible for: 

a. Monitoring academic integrity practices. 

b. Ensuring assessment systems support authentic assessment. 

c. Investigating academic misconduct. 

d. Maintaining records of academic integrity breaches. 

Trainers and Assessors are responsible for: 

a. Informing students of academic integrity requirements. 

b. Designing and conducting valid and authentic assessment. 

c. Identifying and reporting suspected plagiarism, collusion, cheating or AI misuse. 

d. Verifying the authenticity of assessment evidence. 

Students are responsible for: 

a. Submitting their own original work. 

b. Correctly acknowledging all sources. 

c. Using AI tools only in accordance with this policy and assessment instructions. 

d. Always maintaining ethical academic behaviour. 

5. Definitions 

Academic Integrity: Academic integrity refers to honest, ethical and responsible conduct in learning, 

teaching and assessment. 
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Plagiarism: Plagiarism is the act of presenting another person’s words, ideas, research, creative work, 

images, designs, computer code, or intellectual property as one’s own without proper 

acknowledgement. 

Collusion: Collusion occurs when a student improperly collaborates with another person to produce 

assessment work that is submitted as independent work. 

Cheating: Cheating refers to dishonest behaviour intended to gain unfair academic advantage. 

Artificial Intelligence (AI): Artificial Intelligence (AI) tools are digital systems capable of generating 

text, images, code, audio, data analysis or other content using machine learning or automated 

processes. 

Examples include generative AI platforms, writing assistants, paraphrasing tools and automated 

content generators. 

Academic Misconduct: Academic misconduct includes plagiarism, collusion, cheating, contract 

cheating, falsification of evidence, unauthorised use of AI tools, impersonation or any conduct 

compromising assessment integrity. 

Authentic Assessment Evidence: Assessment evidence that genuinely represents the student’s own 

skills, knowledge and competency. 

6. Legislative and Regulatory Framework 

This policy aligns with: 

a. Standards for Registered Training Organisations (RTOs) 2025 

b. Compliance Standards for NVR Registered Training Organisations 2025 

c. National Code of Practice for Providers of Education and Training to Overseas Students 2018 

d. Education Services for Overseas Students Act 2000 

e. Copyright Act 1968 

f. Student Identifiers Act 2014 

g. ASQA Practice Guides relating to: 

• Assessment systems 

• Integrity of nationally recognised training products 

• Evidence requirements 

• Authenticity and validity of assessment. 

7.  Policy Principles 

BIT is committed to ensuring that: 

a. All assessment evidence is authentic, current, sufficient and valid. 

b. Qualifications and statements of attainment are issued only where competency has been 

genuinely demonstrated. 

c. Students are supported to develop academic writing, referencing and research skills. 

d. Assessment systems minimise opportunities for plagiarism and cheating. 
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e. Technology and AI tools are used ethically and responsibly. 

f. Allegations of academic misconduct are investigated fairly, consistently and confidentially. 

g. Staff and students are informed of academic integrity expectations. 

 

8. Academic Integrity Requirements 

Students must: 

a. Submit assessment work that is their own. 

b. Correctly reference and acknowledge all sources used. 

c. Follow assessment instructions provided by the trainer or assessor. 

d. Not copy or reproduce another student’s work. 

e. Not purchase, outsource or commission assessment work. 

f. Participate honestly in all assessment activities. 

g. Retain draft work and supporting evidence where requested. 

Trainers and Assessors may implement authenticity verification strategies including: 

• Oral questioning 

• Observation 

• Demonstration tasks 

• Draft submissions 

• Plagiarism detection software 

• Version history review 

• Interviews or competency conversations. 

9. Plagiarism, Collusion and Cheating 

The following conduct is prohibited: 

i. Plagiarism 

Examples of plagiarism- The following are examples of plagiarism where a student intentionally does 

not acknowledgement or reference an author or source: 

• Direct copying of paragraphs, sentences, a single sentence, or significant parts of a sentence, 

• Direct copying of paragraphs, sentences, a single sentence, or significant parts of a sentence 
with an end reference but without quotation marks around the copied text, 

• Copying ideas, concepts, research results, computer codes, statistical tables, designs, images, 
sounds or text or any combination of these, 

• Paraphrasing, summarising or simply rearranging another person's words, ideas, etc., 
without reference or explanation, 

• Offering an idea or interpretation that is not one's own without identifying whose idea or 
interpretation it is, 

• A ‘cut and paste' of statements from multiple sources, 

• Presenting as independent, work done in collaboration with others,  
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• Copying or adapting another student's original work into a submitted assessment item,  

• Copying or adapting a student’s own work submitted in a previous essay or assessment, 

• Alternatively, there will be instances when a student unintentionally fails to cite sources or to 
do so adequately. 

Careless or inadequate referencing or failure to reference will be considered poor practice.  Where 

careless referencing is identified, the student will be required to correct the error and resubmit an 

assignment 

ii. Collusion 

Examples include: 

• Sharing assessment answers with other students 

• Jointly completing individual assessment tasks 

• Allowing another person to copy work. 

iii. Cheating 

Examples include: 

• Using unauthorised materials during assessment 

• Falsifying workplace evidence or logbooks 

• Impersonation 

• Contract cheating 

• Altering assessment outcomes or records. 

iv. Self-Plagiarism 

Students must not submit the same assessment work for multiple units or courses unless prior 

approval has been obtained. 

10. Use of Artificial Intelligence (AI) Tools 

BIT recognises that AI tools may support learning when used ethically and transparently. 

However, AI-generated content must not replace the student’s own understanding, competency 

demonstration or original contribution. 

Acceptable Use of AI 

Students may use approved AI tools for: 

• Brainstorming ideas 

• Language support and proofreading 

• Research assistance 

• Study support 

• Generating practice questions 

• Improving structure or formatting. 

Any use of AI assistance must: 
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• Be permitted by the trainer or assessor 

• Be acknowledged where required 

• Not compromise assessment authenticity. 

Unacceptable Use of AI 

The following constitutes academic misconduct: 

• Using artificial intelligence software such as ChatGPT or QuillBot to generate material for 

assessment and representing this as your own ideas, research or analysis is not 

submitting your own work.  

• Using AI to complete assessments without authorisation or acknowledgement 

• Using AI to fabricate workplace evidence or practical tasks 

• Using AI to generate reflective responses or competency claims that are not genuine 

• Circumventing assessment requirements through AI tools. 

Where AI use is permitted, students may be required to: 

• Declare the AI tools used 

• Provide prompts or drafts 

• Demonstrate understanding through questioning or practical demonstration. 

BIT reserves the right to use AI detection technologies and authenticity verification methods. 

Students unable to demonstrate ownership or understanding of submitted work may be deemed Not 

Yet Competent (NYC) and subject to academic misconduct processes. 

11. Referencing Requirements 

BIT requires students to apply appropriate referencing practices. 

The preferred referencing method is the Harvard Referencing System unless otherwise instructed. 

Students must acknowledge: 

• Books 

• Journals 

• Websites 

• Images 

• Videos 

• AI-generated assistance 

• Research articles 

• Digital resources. 

In-text referencing should include: 

• Author name 

• Year of publication 

• Page number where applicable. 
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Reference lists should include: 

• Author 

• Publication year 

• Title 

• Publisher 

• Source details. 

Failure to appropriately reference sources may result in resubmission requirements or academic 

misconduct action. 

12. Consequences of Academic Misconduct 

All incidents of plagiarism, cheating, collusion or AI misuse are treated seriously. 

BIT will consider: 

a. Severity of the misconduct 

b. Whether the breach was intentional 

c. Previous misconduct history 

d. Impact on assessment integrity. 

Consequences may include: 

a. Verbal or written warning 

b. Requirement to resubmit assessment 

c. Additional assessment tasks 

d. Result of Not Yet Competent (NYC) 

e. Cancellation of assessment outcome 

f. Suspension from studies 

g. Withdrawal from course 

h. Reporting under Student Code of Conduct processes. 

I. Reassessment Fees 
First Incident 

The first substantiated incident may result in reassessment without charge where the student is 

permitted to resubmit. 

Second Incident 

A reassessment fee of AUD 200 may apply. 

Multiple or Serious Incidents 

Repeated, deliberate or serious academic misconduct may result in suspension, cancellation of 

enrolment or other disciplinary action. 
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13. Procedure 

i. Detection of Academic Misconduct 
Academic misconduct may be identified through: 

a. Plagiarism detection software 

b. AI detection systems 

c. Trainer observations 

d. Inconsistent assessment evidence 

e. Student interviews or questioning 

f. Reports from staff or students. 

ii. Reporting 

a. Suspected misconduct must be reported to the Training Manager. 

b. Supporting evidence must be documented. 

c. Records are maintained confidentially. 

iii. Investigation 

d. The Training Manager reviews the evidence. 

e. The student is provided an opportunity to respond. 

f. Additional verification activities may be conducted. 

iv. Outcome Determination 

Following investigation, BIT may: 

a. Dismiss the allegation 

b. Require reassessment 

c. Apply disciplinary action 

d. Escalate the matter under Student Code of Conduct procedures. 

v. Notification 

Students are notified in writing regarding: 

a. Allegations 

b. Investigation outcomes 

c. Penalties imposed 

d. Appeal rights. 

vi. Appeals 

Students may appeal decisions in accordance with the Complaints and Appeals Policy and Procedure. 

vii. Plagiarism and AI Detection Tools 

BIT may utilise plagiarism and AI detection software including but not limited to: 

a. Turnitin 

b. PaperRater 
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c. Learning management system analytics 

d. AI-authenticity verification tools. 

Students may be required to submit: 

a. Original editable files 

b. Draft versions 

c. Evidence of research and development 

d. Version histories. 

viii. Academic Integrity Monitoring 

BIT may conduct periodic sampling and review of assessment evidence to ensure authenticity and 

compliance. 

The review process may include: 

a. Random sampling of student assessments. 

b. Qualification-based reviews. 

c. Verification interviews. 

d. Continuous improvement actions. 

14. Record Management 

BIT maintains records relating to academic misconduct investigations, outcomes and appeals in 

accordance with the Records Management Policy. 

Records are: 

a. Securely stored 

b. Accessible only to authorised personnel 

c. Retained in accordance with legislative requirements. 

15. Monitoring and Continuous Improvement 

BIT continuously monitors academic integrity practices through: 

a. Internal audits 

b. Assessment validation 

c. Staff training 

d. Student feedback 

e. Compliance reviews 

f. Continuous improvement activities. 

The CEO, Compliance Officer and Training Manager are responsible for reviewing this policy and 

implementing improvements where necessary. 

 

16. Record of Revisions 
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Number 
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Mar 2026 5.0 
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CEO 

 

 


